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How to save an image from the Internet 
 

1) First you need to open your web browser.   
2) Then Open your Word Processor.   

Tip:  You can switch back and forth between the two by clicking on the TASKBAR (the 
gray bar next to the start button that show you which programs are running).  

 
 

3) Then go a search engine that allows you to search for images.  Yahoo and Google 
are two popular choices.  I will use Yahoo for this example.  Type in 
www.yahoo.com . 

4) Select the images TAB by clicking on it with your mouse. 
 

 
 
Notice the color of the search border will change from blue to gray to indicate that you 
are now going to search for images. 
 

 
 

5) Now, type in what you want to look for in the search box.     
6) Then Click the Search button. 

 
Next, you will see an IMAGE GALLERY where a collection of pictures will be 
displayed, but they will be THUMBNAILS (pictures reduced in size) to download faster. 

 
 
7) Click on the thumbnail picture you want to see the larger version of the same picture. 
This will take you to a new page where the picture is displayed, the web site source of the 
picture and information from the Yahoo picture gallery database. 
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TIP:  Teach children to avoid plagiarism by copying the source of any image the used 
(note the web address http://www.divegallery.com/reef_scene_14.htm) to the right of the 
picture.    
 
8) Click on the picture again or click on the link that says: “see full-size image”.  This 
will show you the full size picture.   
  
TIP: You can also use the web address for the picture alone which is show below as the 
source. 

 
 

8) To COPY this image, RIGHT CLICK on the picture and a menu will appear. 
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9) Move your mouse down the menu and select COPY. LEFT CLICK.  This will 
COPY the image to Windows memory for reuse later. 

 
 

10) Next, click on the word processor icon on the taskbar so that it appears in front on 
your screen. 

 
 
11) In the Word Processor, from the MENUBAR, click on Edit, and Paste.  This will 

send a copy of the image stored in memory to your word processor. 

 
12)  Now you can re-size or crop your picture as needed. 
13)  Don’t forget to list the source of your picture by going back to the web site, 

copying the address, just like the picture and then selecting Edit, Paste in the word 
processor to COPY and PASTE the web address for the picture into your 
document. Just repeat the steps.   

 
 
 
 
 
What a great way to share pictures with your class to provide 
visual reinforcement to your lessons! 

Source: http://www.divegallery.com/reef_scene_14.jpg  


